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Position Title:                        Usher
Ministry:                                Usher’s Ministry Team
Reports To:                            Assigned Church Elder: Clifford Frand and Ron Hales
March12, 2011  


Principle Function

The usher ministry serves as doorkeepers in the house of God. The roles and responsibilities go far beyond opening a door.  The principle function of an usher is to represent Christ to all that come to worship at the church.  In a sense, they serve as the host of the building in which believers and strangers gather to seek God. 


Specific List of Responsibilities

•    Perform the duties of church usher during all three phases (before the service, during the service, and after the service).

· Know the church’s program. Be clear on the order of worship.

•    Arrive early for worship service (45 minutes prior to starting time is usual, adjusted for early service).

•    Make sure that all appropriate doors are opened and lights are turned on.

•    Attend usher meetings (1 – 1 ½ hour starting at 9:30 a.m. on every second Saturday of the month is usual).

•    Always check the restroom facilities for cleanliness.

•    Check thermostat settings for appropriate cooling and heating.

•    If necessary, pick up any trash on church pews and straighten hymnal rack materials.

•    Make sure bulletins, offering plates, guest cards, and other needed materials are ready and available.  

•    As guests arrive, greet them with a smile and a warm word of welcome.  Introduce yourself.

•    Assist people with information, materials, and seating as needed.

•    Concentrate on the worship service and participate appropriately; however, be alert and aware at all times to needs and move to meet such needs appropriately.

•    Gather offerings during service.  No usher can ever be left alone when the offering is being taken and upon completion turn said offering over to the duty tabulation staff member.  

•    Assure that small children do not enter restrooms unattended without parents.

•    After the service, open doors and assist people as needed for departing.
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